PERIPHERAL STORES STOCK ORDERING PROCESS
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1. From the home page on TCES select “Manage Peripheral Store”
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2. Select the correct store from the “Peripheral Stores” drop down list
3. Select “View All P-Store Stock”
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4. Select “Reorder Qty” on first item to be ordered and enter the quantity to be ordered the click on the “Select” box. Complete for all items required
[image: ]

5. From “Order Type” choose “Deliver to peripheral Store”
Select speed for delivery(currently only one)
[bookmark: _GoBack]Target date (self populates)
Add any “Activity Notes”
Click on “Place Order
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Response Time Selection

Order Date: 06 April 2020

Order Type *

Deliver to peripheral Store

Select Speed *

£51.98 / Peripheral Store Delivery / PSDO1

Speed cutoff time for today is 00:00
Target Date *

116/04/2020 20:00:00

Response time cost £ 51.98
Activity Notes

NOTES TO BE ADDED HERE

How the target date was calculated ?

Order Date 06/04/2020 18:38:38 --> Placed after order cutoff
15:00:00, 50 move to the next day -—> Branch Holiday/Closure
on 10/04/2020 08:00:00 —> Non working day 11/04/2020
00:00:00 > Non working day 12/04/2020 00:00:00 —>
Branch Holiday/Closure on 13/04/2020 08:00:00 —> Target
Date 16/04/2020 20:00:00
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